
WebCT Student Tutorial: 
The Quiz Tool 

 
 
Instructors may use the quiz tool to offer tests online. These tests may contain 
multiple choice, True/False, or short answer questions. 
 
 
Taking Quizzes 
 
When you click on the quiz icon, you will see the list of all quizzes. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
If a quiz has a pencil icon in front of it, it is available and you can click on it to 
take the test 
 
The icon with the pencil and the clock shows that the quiz is available and due 
soon. 
 
The availability dates are listed and you can see how much time is allowed to 
take the quiz. 
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Click on the title of the quiz you want to take. 
 
A page of background information on taking quizzing online will be displayed.  
Read the information, then when you are ready to take the quiz, click on “Begin 
Quiz”. 
 
Here is an example on what an online quiz looks like: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
The name of the quiz is listed at the top. In this case, this is the Samplequiz. 
The amount of time allowed and the number of questions are displayed. 
 
On the right, a clock counts down how much time you have left to finish the quiz. 
 
After reading each question, click on or enter the correct answers. 
 
Click on “Save answer” for each question, otherwise your answer will not be 
saved. 
  
When you have completed the test, click on the “Finish” button. 
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After clicking on Finish, a confirmation message will be displayed.  
 
If you still have more time and want to check your answers, click on “Cancel” to 
go back to the quiz. 
 
If you are done, click on “OK” to proceed 
 
 
You will then be asked whether you want to submit the quiz for grading. 
 
 
 
 
 
 
 
 
 
 
Click on OK to submit your quiz. 
 
 
Releasing Grades 
 
UH West Oahu instructors use different methods for posting quiz scores and 
course grades: 
 
• Some instructors use the quiz tool to release quiz grades 
 
• Other instuctors use the My Grades feature of WebCT 
 
• Other instructors may send your grades to your private email account 
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Releasing Grades through the Quiz Tool: 
 
If your instructor releases grades through the quiz tool, you will see your grades 
for the quizzes you have taken. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Click on “View scores” and the following screen will be displayed: 
 
 
 
 
 
 
 
 
 
 
 
 
If your instructor also releases the quiz, you can click on the number ‘1’ under 
attempts, to see the quiz again and how it was graded: 
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Releasing Grades through MyGrades: 
 
 
 
 
If your instructor uses the My Grades feature, you can click 
on the “My Grades” icon and your scores will be displayed. 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Need Help? 
 
For more in-depth information on how to use WebCT tools and features, refer to 
the WebCT Student Orientation created by Information Technology Services: 
 
http://www.hawaii.edu/talent/webctstudentorientation/index.html 
 
 
If you have any questions about online courses, contact the Student Services 
Office at (808) 454-4700 or toll-free at 1-(866) 299-8656. 
 
For WebCT technical support, contact Linda Maeno or Stacey Sawa: 
 
linda@hawaii.edu   ssawa@hawaii.edu 
(808) 454-4785   (808) 454-4706 
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